                        Dear (Student): 
The Eunice Kennedy Shriver, National Institute of Child Health and Human Development,
NIH would like to appoint you to the Summer Student Intramural Training Award Program
in the laboratory of Dr. (Name and Lab)
 

Your stipend will be ($       /mo.)
 

If you accept this position, you must provide the following to complete the hiring process:

 

1)    Send an official transcript to this office.

2)    Provide me with dates you will intern.  The program is usually 8-10 weeks, full-time 
       40 hrs. per week.

       You may start anytime after May 1st on a Monday (Tuesday following Memorial Day),

       and end on a Friday.
3)    (If a reference letter is missing from on-line application add this sentence)
 Your reference letter from (add name) has not been received as yet.

       Please check on.

4) If graduating from highschool or undergrad need acceptance letter to school of
      higher education.

After your application is complete, a confirmation letter/package will be sent to your 

residential address by the coordinator of the Program, Ms. Ellie Hochman.

 

Thank you,

 

                        (Preparer’s name and title)
 

