DATE:

May 14, 2008
RE: 

Increasing NIH Clinical Fellows’ Annual Leave Accrual Rate
· Pursuant to the Federal Workforce Flexibility Act, a newly appointed or reappointed employee may receive credit for prior non-Federal service to increase his/her annual leave accrual rate
· Clinical fellows typically possess 3 years post graduate work in the medical field prior to joining NIH.  Credit for at least 3 years of prior work experience would result in an increase in fellows’ annual leave accrual rate from 4 to 6 hours per pay period, i.e., a 50% increase
· Requirements to obtain annual leave accrual credit:

· Clinical fellows must complete a “Statement of Prior Creditable Service Worksheet,” which identifies prior work experience (attached); 
· Recommending official (typically the supervisor) must complete a “Justification for Crediting Prior Experience Towards an Employee’s Annual Leave Accrual Rate.” (attached).  

· All forms should be submitted to human resources well in advance of the fellows’  start date in order to ensure that they receive prior service credit adjustment to their accrued leave. 
