Helpful Hints to Complete HHS-1
· Block #2:  NICHD Appropriation Number is 75-FY-0844 (e.g., 75-5-0844)

· Block #3:  Put Airfare across from Travel & TMC Fee across from Other 

· Block #7:  Leave Blank

· Block #9:  Always Put RELOCATION

· Block #11:  If approved to travel by POV, fill in this block; Remember this is for employee only and is $0.15 per mile

· Block #11A:
Leave Blank

· Block #12:  Put X Next to FTRs & Per Diem  None

· Block #13:  Leave Blank
