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ATTACH THIS LETTER TO YOUR PASSPORT

Date

Name

Address   

Address   

Address

Dear (Insert Name):
I am pleased to invite you to give a presentation at the (Insert Lab Branch Name), Eunice Kennedy Shriver National Institute of Child Health and Human Development (NICHD), National Institutes of Health (NIH), on (Insert Dates) at the Bethesda, MD campus. 

When entering the U.S., please present this letter to the immigration officer and indicate that you are here temporarily for business and that you wish to be admitted in B-1 status.  If you are admitted in  B-2 status, you will not be permitted to give your presentation at the NIH and NIH will not be able to pay honoraria nor reimburse you for per diem or travel expenses.  In addition, your B-1 status allows you to be paid honoraria only if you are in the U.S. for 9 days or less, regardless of how long your B-1 status allows you to remain in the U.S.

PLEASE EXAMINE YOUR FORM 1-94 (NONIMMIGRANT ARRIVAL/DEPARTURE RECORD) IMMEDIATELY AFTER IT IS ANNOTATED BY THE IMMIGRATION OFFICER UPON YOUR ENTRY INTO THE U.S.  IF THE I-94 SHOWS THAT YOU HAVE BEEN ADMITTED IN B-2 STATUS, RETURN IMMEDIATELY TO THE IMMIGRATION AREA AND REQUEST THAT IT BE AMENDED TO INDICATE THAT YOU ENTERED THE U.S. IN B-1 STATUS.

NICHD is responsible for verifying your nonimmigrant visa status prior to the start of your presentation at NIH.  When you arrive at NIH, please present your passport and Form I-94 to (Insert Lab/Branch Secretary Name) so that (he/she) can verify that you have been admitted with the correct status and expiration date. Please review the enclosed form and be prepared to complete it when you arrive to give your presentation.

We hope that you will find your stay at the NIH both pleasant and rewarding.







Sincerely,







(Insert Administrative Officer Name)







Administrative Officer, NICHD

Enclosures

