SUMMER STUDENT IRTA TRAINEESHIP CHECKLIST [submit with package]










Student______________________









Dates__________________________









Stipend_________________________

[image: image1]  Copy of NED Entry 


[image: image2]  Enter into FPS (include copies of all screens, attach copy of  award letter/project plan)


[image: image3]  Application (Pull from Training Website www.training.nih.gov, click NIH only, enter  e-mail/password

  Call Ellie Hochman, 301-402-2640 for help)                                                                                                     

[image: image4]  Two letters of reference emphasizing research potential (usually incorporated in on-line application)
                       

[image: image5]  Official Copy of School Transcript (also, if graduated from high school or undergrad, letter of acceptance

  to school of higher education)


[image: image6]  Award Letter to Trainee (original on letterhead and 1 copy attach research project plan to each)

[image: image7]  Research project plan (2 copies from preceptor, attach 1 to letter to student and 1 to file copy of letter)

[image: image8]  IRTA Minor Letter (if under 18)

[image: image9]  Agreement/Provisions (attach to award letter)

[image: image10]  Email for Building Perimeter Access

[image: image11]  F10 Printout (AO Office)

[image: image12]  Physical Forms (AO Office)

[image: image13]  ACH Form (AO Office)

[image: image14]  Election of health insurance to Fellow (AO Office)

[image: image15]  Proof of Citizenship (AO Office)
TERMINATION/EXPIRATION/RESIGNATION 

[image: image16]  FPS (to be approved by AO)


[image: image17]  Copy of NED

