



MUST  BE  ON  LETTERHEAD
(DATE)

(NAME)

(ADDRESS)

(ADDRESS)

Dear Mr./Ms. (NAME): 

I am pleased to officially inform you that you have been selected by the National Institute of Child Health and Human Development (NICHD) to receive a NIH Technical Intramural Research Training Award (IRTA) Traineeship.  This Traineeship is contingent upon submission of acceptable proof of U.S. citizenship or resident alien status.  In addition, you must have a medical evaluation as directed by Occupational Medical Services procedures.
The training preceptor for your Technical IRTA Traineeship will be Dr. (SPONSOR NAME), (SPONSOR TITLE), (ORGANIZATION), NICHD.  The initial Traineeship commitment is for a period of two years, beginning (DATE) through (DATE).  Due to accounting procedures, the traineeships are processed one year at a time. Traineeships may be renewed beyond the initial commitment for no more than one year increments, up to the maximum duration of three years.  Renewal of IRTA Traineeships beyond the initial commitment is based on demonstrated progress in the training assignment, education completed (if applicable), and mutual agreement between the IRTA Trainee, the training preceptor, the Laboratory/Branch Chief, and the NICHD Scientific Director.

Your initial stipend will be $(AMOUNT) per annum.  Additional information concerning program provisions, required proof of citizenship or resident alien status, and other benefits is contained in the "Statement of IRTA Program Provisions" enclosed with this letter.  Also enclosed is the "IRTA Traineeship Agreement," that must be completed to signify your acceptance of the Traineeship.  Please read the Agreement carefully, sign and date the original, and return it to our Administrative Office in the enclosed self-addressed envelope.

Our Administrative Office will contact you regarding arrangements for a medical evaluation and will provide you with other pertinent information, as well as instructions regarding activation of your Traineeship.

We are looking forward to your participation in the NIH IRTA Program, and hope you will find it to be a rewarding experience.

Sincerely,

Owen M. Rennert, M.D.


Scientific Director

National Institute of Child Health

 and Human Development
Enclosures
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