(NAME)

(ADDRESS)

(ADDRESS)

Dear Dr. (NAME):

I am approving the recommendation of Dr. (SPONSOR NAME) to extend your Visiting Fellow Traineeship appointment for one additional year beginning (DATE) through (DATE).  This is the terminal fifth year of your Visiting Fellow traineeship appointment.  

(Discuss the fellow’s career plans and the mentoring activities planned by the sponsor.  Customize to fit fellow’s IDP.)
For Example:

Your career goal is to become an independent investigator.  To facilitate this goal, Dr. (SPONSOR NAME) will allow you to work independently.  You will attend meetings and be given the opportunity to deliver oral presentations and posters.  You may also be given the opportunity to review manuscripts and to train a student.  You will be mentored on how to succeed as an independent investigator.  

I am also approving Dr. (SPONSOR NAME)’s recommendation for a stipend increase of $(AMOUNT) per annum to be effective (DATE).

We look forward to this final year of your research with the National Institute of Child Health and Human Development, (LAB NAME), (SECTION/UNIT NAME).

Sincerely,

Owen M. Rennert, M.D.

Scientific Director

National Institute of Child Health

 

and Human Development
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