Date:
To:

Chief, AMB




Through:  (AO)

From:

(Requestor’s Name)
Subj:

Exception Request to Process without Proof of Degree
This is to request an exception to the proof of degree requirement for the appointment of a Visiting Fellow in the (lab name). It is understood that this appointment is for a post-doctoral position and that an official copy of the doctorate degree or a letter from the Registrar/Dean’s Office stating that all degree requirements have been met and the candidate’s thesis has been successfully defended is required for the official award.  
It is necessary for this case to go forward at this time without the required proof of degree due to compelling programmatic reasons(specify reasons) and to honor a preliminary commitment to (name) for a post-doctoral position.  
Attached is confirmation from the Registrar/Dean’s Office of the student’s current status in graduate school and the expected defense date and completion date for award of the doctorate degree.

Thank you for consideration of this request.

